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1. IEJIX OCBOEHU A

1.1|lenbto U3ydeH s MCLHUILIMHBL SBISCTCS OCBOCHHE MOHATHI 06 HHPOPMALMOHHBIX TEXHOJIOTHSIX , H3ydCHHE OCHOBHBIX
BOIIPOCOB aBTOMATH3AINH, HHTCHCI/IQ}I/IK&H]’H/I 1 Ka4CCTBCHHOI'0 YCOBEPIICHCTBOBAHMS MTpoOIECca C60pa, XpaHCHU, obmMeHa
1 00pabOoTKH HHPOPMAIMI HEOOX OIUMOIT JUIs IPOBEIEH s, 0)OPMIICHHS HaydHO-HCCIICI0BATEIbCKOMH PabOThI 1
anpoﬁauml €€ pE3yIbTAaTOB, a TAKIKE ]:[aJ'IBHCI‘//ILUeI‘//I HpaKTH'{eCKOﬁ JACATCIIBHOCTH HA MPEATIPUATHAX.

2. MECTO B CTPYKTYPE OBPA3OBATEJILHOM ITPOI'PAMMBI

Lukn (paszen) OIL: [p1.0

2.1|TpeGoBaHusl K NpeABAPUTEIbLHOI MOATOTOBKE 00yYa0IIErocs:

2.1.1|Undopmartnka

2.1.2|Marematuka

2.1.3|KomnbrotepHas rpaduka

2.2|AncuumanHbl (MOAY/IM) U NPAKTHKH, ISl KOTOPBIX OCBOEHHE TAHHOI AHCUMIVINHBI (MOY.Is1) HEOGXOAUMO KaK
npeauecTBYOIIee:

2.2.1|NudopmaTuka

2.2.2|VuebHast npakTika

2.2.3|HayuHo-uccnenoBatenbekas pabora

2.2.4|Texuonornyeckast (MPOEKTHO-TEXHOIOIMYECKAsL) IPAKTUKA

2.2.5|Hay4Ho-uccnenoBaTenbckas pabora

2.2.6(IToaroroBka Kk mpoueaype 3aIuThl 1 poruexypa 3amutsl BKP

2.2.7 |TIpeumIioMHast HpaKTHUKa

2.2.8|KomnbrotepHas rpaduka

2.2.9|KoMmbroTepHOE MOJICIMPOBAHHIE TEXHOJIOTHYECKHX mporieccoB OMJ]

3. PE3YJIbTATBI OB YUYEHUS IO JUCHUIIVIMHE, COOTHECEHHBIE C ®OPMHUPYEMbBIMHA
KOMIETEHIUAMA

YK-2: Cnocoben co0HpaTh H HHTEPIPETHPOBATH JaHHbIE U ONPeNEISATh KPYr 32124 B PAMKAX IOCTABJICHHOI 1eJin,
BBIOHPATH ONTHMAJTBHBIE CMIOCOObI PEIIeHHsI, HCXOs U3 AeliCTBYIOINX MPABOBBIX HOPM, HMEIOLIMXCSI PECYPCOB H
OrpaHHYeHuii, yMeHne 000CHOBbIBATH NIPHUHSATHIE PellIeHUsl

VK-2.1: (I)opMmepyeT COBOKYITHOCTHh B3AaMMOCBSI3aHHBIX 3a/1a4, obecreYnBaIONINX ee IOCTHKeHHeE, onpejaesieT oxkujaaeMmble
Ppe3yJibTaThl pelIeHUs MOCTaBJICHHbIX 3a1a4

3HaTh:

VK-2.1-34 ocHOBHbIE TIOHSTHS U CYIIHOCTh KOMMYHHKALHiT

VK-2.1-35 TeoperHueckre OCHOBBI KOMITBIOTEPHON KOMMYHUKAIUH

VK-2.1-36 HCO6XO£[]/IMB]C CBCJICHHA O MParMaTHICCKOM U IPUKIIAJHBIX aCTIEKTaX KOMMYHHUKAIIMHA, O KOMMYHHKAIIMOHHBIX CPEACTBAX

VK-2.1-31 nazHaueHue ¥ BHIbI HHHOPMALMOHHBIX TEXHOIOIHil 1 HHYOPMAILIMOHHBIX CHCTEM

VK-2.1-32 merozpl 1 cpenctsa cbopa, 00pabOTKH, XpaHEeHus], Ilepeiadn U HAKOIUICHHs HHPOpMALIUH

VK-2.1-33 nporpammHoe obecrieueHne it aBToMaTu3alu coopa nupopmamun

YMmern:

VK-2.1-Y4 npuMeHATh N0JIy4eHHbIE 3HAHHS IS PEIICHHS BO3HUKAIOMIUX CHTYALHit

VK-2.1-Y5 npumeHsTs cpecTBa KOMMYHHKALHN

VK-2.1-Y6 npuMeHsTh Ha IIPaKTHKE TEXHOJIOTUH 110 3G (HEKTHBHOMY JICTIOBOMY B3aHMMOICHCTBHIO B PA3IMYHbIX chepax
JIeATEIIBHOCTH, B TOM YHCIIC H B 06JIaCTH KOMITBIOTEPHBIX KOMMYHHKALHIT

VK-2.1-Y1 06pabateiBaTh 1 aHATH3UPOBATh MHGOPMAIIMIO C TPHMEHEHHEM TIPOTPAMMHEIX CPEJICTB U BBIYUCIUTEIBHOH TEXHUKH

VK-2.1-Y2 aHanu3upoBaTh CyIIECTBYIONHI PHIHOK HPODECCHOHATBHBIX KOMITBIOTEPHBIX IPOrPaMM

VK-2.1-Y3 BBIIEATs KPHTEPUH U BEIOUPATh MPO(ECCHOHATHHYIO KOMITBIOTEPHYIO IPOTrPaMMY JUIS IPEANPHATHS

Buajers:

VK-2.1-B4 nassikamu paborsl B cpene Microsoft Office




VK-2.1-B5 HaBBIKaMH HCIIOIB30BaHHS COOTBETCTBYOIINX HPOrPAMMHBIX IIPOYKTOB IIPH paboTe B TJI06AIBHBIX KOMITBIOTEPHBIX

CETAX

VK-2.1-B6 HaBbIKaMH IIOCTPOSHHS CUCTEM KOMM YHHKALUI B IPO(YECCHOHATIBHON IESITeTbHOCTH

VK-2.1-B1 HaBbIKaMH HCTIOIB30BAHUS KOMMYHHUKATUBHBIX TEXHUK

VK-2.1-B2 naBblkamu paboThI CO CPEACTBAMI KOMMYHHKAIIUI

VK-2.1-B3 MeTo1aM1 UCTIONB30BaHKS SI€KTPOHHBIX JJOKYMEHTOB, OPraHH3alMH JIEKTPOHHOTO JOKYMEHT0000pOTa

4. CTPYKTYPA U COAEPKAHUE

Kon HaunmenoBanue pasesioB u teM /Bua 3ausitusi/ | Cemectp / [ Yacos | Kommneren- | JIuteparypa | Ipumeyanue
3aHATHSA Kypc i M 3L
pecypcbl
Paznen 1. ABTomaTu3anusi 00padoTku
HHpopManuu

11 TTonsaTie MHGOPMAIMOHHBIX TEXHOJIOTHI 1 2 4 YK-2.1 J1.1J11.2
uH(pOPMALMOHHBIX cucteM. MHbopMannonHsie JI1.3712.1
TEXHOJIOTHU U HH(POPMALMOHHBIE CHCTEMBI. J12.2
IpaBnia TeXHUKH GE30MACHOCTH U OXPAHBI TPYAQ.

TMonsitie «uHpOpMAHs», € BUIIbI, CBOWCTBA U
POJIB B OKPYIKAIOIIEM MHPE H MPON3BOACTBE.
[oustue nupopmaunoHHo# Texnonoruu. Posb n
3HaYeHNE MH()OPMAIMOHHON TEXHOIOTHH.
Hudopmarmonnoe obuectso. /Jlex/

1.2 [Tonsrtue u cpencra napopmaruzammu. CTpykTypa 2 4 VK-2.1 JI1.1J11.2
unpopmaruzanuu. MadopmMannontas KyabTypa. JI1.3712.1
T[TonsTre HOBOIT MH(OPMAIMOHHON TEXHOIOTHH. J12.2
Wucrpymentapuii HHGOPMALMOHHOM TEXHOIOTHH.

Buzibl HHGOpMaLMOHHBIX TEXHONIOTHIL. Peann3armu
UHPOPMALIMOHHBIX TeXHOOrHi. /JIex/

13 ABTOMaTH3MPOBAaHHBIE CHCTEMBI 00pPabOTKH 2 2 VK-2.1 JI1.1J11.2
undopmanuu. [IporpaMmmuoe obecrieyeHne JI1.3712.1
nH}OpMAIMOHHBIX TexHOIOorui. /TIp/ J12.2

14 WHbopMaIMOHHBIC CHCTEMBI U IPHMCHEHHE 2 30 YK-2.1 JI1.111.2
KOMITBIOTEPHOM TEXHUKH B MPO(PECCHOHATBHOK J11.3J12.1
nestenbHOCcTH. CocTaB, (DyHKIHU U J12.2
XapaKTePUCTHKA KaueCTB HHPOPMAIMOHHBIX
CHCTEeM.

Krnaccudukaims HHHOPMALUOHHBIX CHCTEM.
[TpUHIAIEL peaan3auii ¥ (yHKIHOHUPOBAHNS
undopmarmonHbIx TexHonorui. /Cp/

Pa3snen 2. BazoBble M NIpUK/IaAHbIC
HHG(OPMALHOHHBIE TEXHOJOTHH

2.1 TexHonorus 06paboOTKU TeKCTOBOM HH(pOPMALIUH. 2 1 VK-2.1 JI1.111.2
/JTex/ JI1.3712.1

J12.2

2.2 TexcroBsle mpoueccopsl. HacTpoiika mapameTpos 2 4 VK-2.1 JI1.1J11.2
penakropa u Jokymenta. CoXxpaHeHHe U pOBepKa J11.3712.1
uHpopmanuu. Mcnpanenue ommook. J12.2

dopMaTUpOBaHUE U PENAKTHPOBAHHE TEKCTA
noxkymenta. lIpugprosoe opopmnerne. Cosganue
CMHUCKOB. MapKupoBaHHBIH, HyMEpOBaHHBII,
MHOTOypoBHeBbIii criicku. Co3anue Tabiuipl.
BBon nannsix. PenaktupoBanue u
(hopmatuposanue Tabuibl. BeraBka 00beKTOB.
Odopmienne duryproro tekcra PucoBanne B MS
Word. Kononku. Cuocku /TIp/




2.3 TexHoorust 00pabOTKH YHCI0BOH HH(OPMALIH. 2 4 VK-2.1 JI1.17J11.2
DnekTpoHHble Tabauipl. Beox Gopmyst. bassr J11.3J12.1
nauabix B MS Excel. TTouck u copTUpOBKa JIaHHBIX. J12.2
OuibTparys JaHHbIX. [ padiaeckie BO3MOKHOCTH
MS Excel. Buzbl ncrions3yemMbIx aparpamm.

IMoctpoenne quarpamm. OObeANHEHNE
9IeKTPOHHBIX Tabu /TIp/

2.4 Tabnmunbiii npoueccop Excel. Pacuerusie 2 4 YK-2.1 JI1.1J11.2
onepaunu B MS Excel. Beox dyukuuit. OcHoBHbIE J11.3J12.1
CTaTHYECKUE M MAaTeMaTHYECKUe (YHKLIHIH, J12.2
TEKCTOBBIC U KaJICHIapHBIE, IOTHYECKHUE ONePaLii
B MS Excel. IToctpoenne rpaukos, OBEPXHOCTEH
u puarpamm. /TIp/

25 I'paduueckne BosmoxnoctH Microsoft Power 2 2 VK-2.1 JI1.1J11.2
Paint. KoMmo3HIiOHHbIC i [BETOBBIC PELICHHS. JI1.3J12.1
I'paduueckue BoamoxkHoct Microsoft Publisher. J12.2
Coznanne Web-crpanust /TIp/

2.6 HHbopMaImoHHbIe TeXHOIOTUH JOKAIbHBIX H 2 2 YK-2.1 J1.1J11.2
raobanbHbIX ceteif. O0Ias XxapakTepicTHKa JI1.3712.1
Wnrepuer. lenossie pecypest Mutepuer. Cpencrsa J12.2 112.3
noncka nHGopManyy B IHTEpHET: OUCKOBBIS
MAaUIUHBI U KaTaiord. DQGpeKTHBHOCTH OMCKa
nenoBoit uapopmanun B MaTteprer. [lepenaua
nndopmarmu. JIokanbHbIe KOMIIBIOTEPHbIE CETH.

I'nobabHas KOMITbIOTEpHAs ceTh HTEpHeT.

Iopkmouenne k MHTepHETY. DNIEKTPOHHAS 1OYTA.

Bcemupnast nayrusa. [Touck napopmanmu B

Wnrepuere. /Tp/

2.7 IMoxroroska K mpakTudeckomy 3ausTuto /Cp/ 2 51 YK-2.1 JI1.111.2
JI1.3712.1
J2.2J12.3
5. ®OHJI OUEHOYHBIX MATEPUAJIOB (IIpuiio:kenue)
6. YYEBHO-METOJIUYECKOE U THOOPMAIIMOHHOE OBECIIEYEHUE
6.1. Pekomenayemas JiuTepaTypa
6.1.1. OcHoBHas1 JTHTEpaTypa
ABTOpBI, COCTaBUTENH 3arnasue Bubnuroreka N3nartensCcTBo, rog
JI1.1 |O.JL.T onuuplza, Hndopmaimonnsie DJeKTPOHHBI KaTajaor Mocksa ®OPYM; Undpa-M,

H.B.Maxkcumos,
T.JI. ITapTeika,
W.1. INonos

TEXHOJIOTUH. y‘{e6 HUK

2012

JI1.2 |O.JL lonuupina, WHopMaoHHbIe CHCTEMBI U | DJIEKTPOHHBIIT KaTajior Mocksa @opym, 2016
H.B. Maxkcumos, TEXHOJIOTHH: ydeOHOe mocodue
N.1. Ionos

JI1.3 |JLH. demunos, WudopmaioHHbie DIeKTPOHHBIIT KaTajior Mocksa KHOPYC, 2017

B.b. Tepnockos,
C.M. I'puropses,
J1.B. Kpaxmanes

TEXHOJIOTUH: y‘{e6 HUK

6.1.2. JlonoTHHTEIbHASI JINTEPATYpa

ABTOpLI, COCTaBHUTCIIA

3arnaBue Bubnnorexa

W3natenseTBO, rO

M.B. I'aBpuios,
B.A. Kiiumos

Hndopmartnka n
MH(POPMAIMOHHBIE TEXHOJIOTHH:
y4eOHHK

DJIeKTPOHHBIN KaTajaor

Mocksa FOpaiir, 2012

J12.2 |TaBpunos M.B. M.B. [Uudopmatuka u DJeKTPOHHBIN KaTauor Mocksa Opaiit, 2011
I'aBpuiios,B.A. HH(POPMALIMOHHBIE TEXHOJIOTHH:
Kmumos y4eOHHK

J12.3 |Onudep B.T., KommbioTepHbie ceTu. DJIeKTPOHHBIN KaTauor Turep CII6: ITurep, 2013
Ouudep H.A. ITpuHIKMIIBI, TEXHOIOIHH,

MPOTOKOJIBL. YUEOHUK




6.3 TlepeyeHb MPOrpaMMHOro odecneyeHust

I1.1  [Microsoft Office

1.2 |Microsoft Teams

I1.3 |Canvas

6.4. IlepeyeHb MH(OPMALMOHHBIX CIIPABOYHBIX CHCTEM H MPO(ecCHOHATBHBIX §a3 JaHHBIX

W.1 |Hayunas onexrponnas oubimorexa https://elibrary.ru

1.2 |Dnexrpounas 6ubnnorexa MUCuC http://lib.misis.ru

N.3 |9bC Yuusepcurerckas 6ubmmuoreka ormaitn http://biblioclub.ru

W.4  |Poccwuiickas miardopma oTkpsitoro obpasosanus http://openedu.ru

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE

Ayn. Hasnauenue OcHareHue
5 WudopMaloHHbIe TEXHOIOTHI Komruiekr y4yeOHOM MeGenn Ha 16 1MOCaIOYHBIX MECT C KOMIIBIOTEPAMH,
MPOEKTOp, ~ 9KPaH, MHTEPAKTHBHAs JOCKA KOMIUIGKT — TEMaTHYECKHX
MPE3EHTAlUMH, JOCTYI K HHTEPHETY
15 WudopMaoHHbIe TEXHOIOTHI KoMmmbioTep, NpOEKTOp,  9KpaH, MHTEPAKTUBHAs  JOCKA  KOMILUIEKT
TEMATUYECKHX HPE3CHTALHi, TOCTYI K HHTEPHETY

8. METOJIMYECKHE YKA3AHMUS /I OBY YAIOIMXCSI

O6bem 3HaH]/lf/'I, KOTOpBIE HCO6XOJ1PIMO YCBOUTE IIPU U3YICHHUNA yqe6H0171 JUCHUIUTNHEBI, OIIPEACIIACTCS d)eﬂepaHBHBIM
roCyIapCTBEHHbIM 06pa3oBareibHbiM crannaptom (GI'OC), KOTOPBIH ONpeNeNseT rocyIapCTBEHHbIE TPEOOBAHUS K MUHUMYMY
coJiepKaHus 3HAHUI M YPOBHIO ITOIrOTOBKY BBITYCKHUKA IO JucIMIunEe. O6pa3oBaTeIbHbIC PE3yIbTaThl OCBOCHHS IUCIUILINHE,
COOTBETCTBYIOIIUE ONIPEACICHHBIM KOMIIETCHIUAM COTJIACHO d)FOC, TNPUBC/ICHBI B HAYAJIC HaCTOHH_[Cﬁ nporpaMmBel. COL[C]))K&HI/IG
TEM y‘ieGHOﬁ JUCUUIUINHBI U TEM IIPAKTUYECKUX 3aHATHI IIPUBEJICHBI B IpOrpamMMe. DTum OIPENICIATCS MUHUMAJIbHBIC 3HAHUS,
KOTOpBIE CTY/ICHT JOJDKCH JIeMOHCTPHUPOBATH T10CIIC H3ydCHHs IUCIHIUINHEL. FITOroBBIM KOHTPOJIEM MO JIUCIUILINHE SBISETCS 3a4eT.

3aueT IPOBOAUTCS ayTHTOPHO.



https://elibrary.ru/
http://lib.misis.ru/
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